Teaching Team Welcome Email
Template

Hello, 

It’s great to meet you! I’m [Name], a [your position at UW].  I’m looking forward to having you on the teaching team this semester for [course name and number]. [What you find fun or rewarding about teaching this class.] Together, we will advance these values in our teaching: 
· VALUE ONE
· VALUE TWO
· VALUE THREE
You can reach me by [communication mode] throughout the semester. We will have our first team meeting [general time]. [Scheduling details as needed.] [Any further next steps as relevant.]

Best regards,

[Name]
[Contact details]


